«YTMPABNEHWNE KYJIbTYPbl AQMUWUHNCTPALNW T'OPOLA BENOIOPCK»
MYHWNUWNTTAJIBHOE ABTOHOMHOE YYPEXAEHWE
OJOMOJ/THNTEJIBHOIO OBPA3SOBAHINA
«AETCKAA WWKOJIA NCKYCCTB»

MpunHATO Ha 06LLEeM cobpaHMK KONIEKTMBA
MAY O AL
Mpotokon Ne 13 oT «09» mapTa 2022r.

MNOJTOXXEHUE
O CMCTEME HOPMWPOBAHUWA TPYOA

BEJIOIOPCK 2022



COIrMACOBAHO: YTBEPXOAHO:

HauanbHUK MKY «¥YnpaBneHune KynbTypbl Oupektop MAY O/« JeTcKasa LWKoMa UCKYCCTB»
rrpauumm r. benoropck» < -..." P-B.Ha3sapos
N.A. Xossalickas « » 2022r.

"2022r.



BBEAEHUVE

Hactoswee [MonoxeHne pa3paboTaHO B COOTBETCTBMM M HA OCHOBAHUMN CrefyroWmx Hop-
MaTUBHbIX aKTOB:
- TpygnoBoli Kogekc Poccuiickoin ®epepaunu;
- MocTaHoBneHue MpaBuTenscTBa Poccniickoin degepaunn ot 11 Hosbpsa 2002 r. Ne 804 «O npaBunax
pa3paboTKN ¥ YyTBEPXKAEHMSA TUNOBbLIX HOPM TpyLa»;
- MocTtaHoBneHne TockomTpygna wn Mpesnmguyma BLICIMC ot 19 uioHA 1986 roga Ne 226/T1-6
«lMonoxeHne 06 opraHu3auunm HOPMWPOBAHUS TpyAa B HApPOAHOM XO035iMcTBe» (B 4acTuM He
NpoOTMBOpPeYaLLeil AeNCTBYOLWEMY 3aKOHO4ATENbCTBY);
- PacnopshxeHne MpasuTtenscTBa Poccuiickon ®egepaumnmn ot 26 Hosabps 2012 r. Ne2190-p;
- Mpukaz MwuHucTepcTBa TpyZa M coumanbHoW 3awmtbl PP oT 31 mas 2013 r. Ne 235 "O6
YTBEPXEHUN METOANYECKUX PEKOMEHAAUNIA ANs (hefepasibHbIX OPraHoB UCNOJIHUTE/IbHOW BNacTh Mo
pa3paboTKe TUMOBbIX OTPACc/NeBbIX HOPM Tpyaa";
- Mpuka3 MuHuUcTepcTBa Tpyha M coumanbHoi 3awmtel PP ot 30 ceHTabps 2013 r. Ne 504 "O6
YTBEPXAEHUN MeTOANYECKUX peKOMeHAauui ANsS rocyfapCTBeHHbIX (MyHULMNANbHbLIX) YUYpeX4eHWUi
no paspaboTke CUCTEM HOPMMpPOBaHMA Tpyda "

HacTtosllee nonoxeHwe ycrtaHas/nMBaeT CUCTEMY HOPMATMBOB M HOPM, Ha OCHOBE KOTOPbIX
peanun3yeTtca YHKLMA HOPMUPOBAHMA TPyAa, COAEPXXUT OCHOBHbIE NMOMOXEHUA, pernameHTUupyoLwme
opraHusauuio HOpMUPOBaHUA TpyJa, a Tak XKe ycTaHaB/uBaeT MOpPsLoK NMpoBeAeHUsA HOPMATUBHO -
nccnefosaTtensckux pabot no Tpygy 8 MAY O AL,
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MONOXXEHUE
O cucTeMe HOPMUPOBAHUSA TPyaa B MyHULUMANbHOM aBTOHOMHOM YUpeXaeHuun
AOMONIHNTENbHOT0 06pa3oBaHMs «[eTcKas LWKosla MCKYCCTB»

1. TepMUHbI 1 onpegenieHns

B HacTofllem [AOKYMeHTe MNPUMEHATCA Chneaylowe TEPMUHbI C COOTBETCTBYHOLLUMU
onpefeneHnamMu:
2.1 anpobauusa: Tpouecc BHeAPeHWA Ha OrpaHUYeHHbll (TeCTOBbIM) Mepuof pe3ynbTaTtos
NpoBeAEéHHbIX paboT (HOPMATUBHbLIX MaTepuasioB, HOPM TpyAa) B LensX aHanuMsa U MU3yyYeHUs ux
BNUAHUA Ha TPYAOBOW npouecc (OCYLLeCTBASEMYIO [LeATe/IbHOCTb) B YC/NOBUAX, MPUOIMKEHHbIX K
peanbHbIM ((PaKTUYEeCKUM) N Pe3yNbTaTUBHOCTb YUPEXAeHUS.

2.2. aTTecToBaHHble HOPMbl: TexXHWYeckr O060CHOBaHHblIE HOPMbl, COOTBETCTBYHOLME [O-
CTUTHYTOMY YPOBHIO TEXHUKW U TEXHO/IOTUM, OpraHn3aunm nponws3soAcTBa U Tpya.
2.3. BpeMeHHble HOpMbI: HopMbl Ha MOBTOpAOLLMECS onepauumn, yCTaHOBMEHHbIE Ha Mepuoj

OCBOEHMSA TEX UMW MHbIX BUA0B paboT Npu OTCYTCTBUN HOPMATUBHBIX MaTeEpPUanoB 415 HOPMUPOBAHUSA
TpyAa. BpemeHHble HOPMbI yCTaHaBAMBAKOT Ha CPOK A0 TPEX MECALEB M MO NCTEYEHUN 3TOI0 CPOKa MX
3aMEHSAIOT NOCTOAHHLIMY HOPMaMMU.

2.4. 3amMeHa 1 rnepecMoTp HOpM Tpyfa: Heob6XoAuMbIN 1 3aKOHOMEpPHbLI Mpouecc, Tpebytownii
COOTBETCTBYIOLLEN OpraHn3aumMm KOHTPOMSA Ha YPOBHE YUPEeXAEeHWA W ero nojpasfeneHui.
O6bACHAETCA 3TO CTpeMieHMeM paboTojarte s NOBbICUTL 3P PEKTUBHOCTb UCNONb30BAHUA TPYL0BOIO
noTteHumana paboOTHWKOB, W3bICKaTb pPE3epBbl, YYeCTb /1I06ble BO3MOXHOCTU [A/1 MOBbIWEHNSA
3(PHEeKTUBHOCTN.

2.5. HanpsPKEHHOCTbL HOpMbI Tpyaa: OTHOCUTENbHAA BENMYMHA, Onpeaenstowas Heobxoammoe
BpemMa 415 BbINO/SIHEHUS KOHKPETHOM paboTbl B KOHKPETHbIX OpraHM3auMOHHO-TEXHUYECKNX
YCNOBUAX; MoOKaszaTe/lb HANPsXEHHOCTW - OTHOLWEHWe Heo6XOAMMOro BPeMEHM K YCTaHOBJIEHHOM
HOpMe UK (PaKTUYeCKUM 3aTpaTtam BPeMeHMU.

2.6. HOpMa BpeMeHW 06CNy>XMBaHUA: BennumHa 3aTpaT paboyero BpemMeHMW, YCTaHOB/IEHHas
BbIMOJIHEHNA eAVHULbI paboT, OKasaHUsA yCnyr B ONpeAesiéHHbIX OpraHu3auMOHHO - TEXHUYECKUX
YCNOBUAX.

2.7. HopMa 3aTpar Tpyaa: KonumuecTBo TpyAa, KOTOpOe Heo6XoAuMmo 3aTpaTuTb Na Kade-
CTBEHHOE OKasaHue ycnyr B onpefenéHHbIX OpraHn3aLnoHHO-TEXHUYECKUX YCNOBUSIX.
2.8. HopMa o06cnyxusaHusi: KonmuecTBo 00bEKTOB, KOTOpble pPabOTHUK WAM rpynna pa-

60THMKOB COOTBETCTBYIOLLEN KBaNMuUKaumm o6CnyXmMBatoT B TeUeHUe eanHULblI paboyero BpemMeHun B
onpefenéHHbIX OPraHM3aLMoHHO - TEXHUYECKMX YCNOBUAX. Pa3HOBUAHOCTbIO HOPMbI 06CTYXMUBAHUA
AB/IAETCA HOpPMa YnpaB/fIIEeMOCTUW, OMPefenstollas YUCMeHHOCTb PabOTHMKOB, KOTOPbIMW [OJIKEH
PYKOBOAWUTb OAUH PYKOBOAMTENb. TWMoBas HOpMa O6GCNY>XWBaHWA YCTaHaB/MBAeTCA MO CPeHEMY
nokasaTento 415 OAHOPOAHbIX paboynx MecT.

2.9. HOpMa YWMC/MEHHOCTW: Y CTAHOBJ/IEHHAs YWUC/MIEHHOCTb PabOTHWMKOB  OMpeaenéHHoro
npoeccmoHanbHoO - KBa/IMPMKALMOHHOIO coctaBa, HeobxoAumas LN BbINOMHEHUS KOHKPETHbIX
(hYHKLUMIA, OKasaHUs YyCNyr, BbIMNONHEHUS OnpefeneHHOro obbema paboT B onpefenéHHbIX opra-
HN3aLMOHHO -TEXHUYECKUX YCNOBUAX.

2.10. HOPMMPOBaHHOE 3aJaHune: YCTaHOB/MIEHHbIA Ha OCHOBE YKa3aHHbIX Bbllle BUO0B HOPM
3aTpar Tpyga o6bem paboT/ycnyr KOTOpbli paboTHMK uAM  rpynna paboTHMKOB AO/KHbI
BbINONHATL/OKA3aTb 3a pabouyyto cMeHy (pabouunii AeHb), Mecsl, UM B WHYK eauHuLy paboyero
BpeMeHW. HopMupoBaHHble 3afaHnsa pa3pabaTbiBalOTCA Ha OCHOBe [eNCTBYIOLWUX HOPM 3aTpat Tpyfaa
N MOTYT COflepXXaTb UHAUBUAYANbHBIE U KONNEKTUBHbIE 3aTpaTbl TPYAa, YCTaHaB/IMBAEMble C YUYETOM
3aflaHNin N0 MOBbLIWEHWUIO NMPOU3BOAUTENIBHOCTU TpyLa U 9KOHOMUW MaTepuasibHbIX PecypcoB. ITU
3aflaHns yCTaHaBNMBAKOTCA MCXOAS W3 MMELWMXCA Ha KaxaoM paboyeM MecTe BO3MOXHOCTENA.
[M0o3TOMy HOpMUPOBaHHbIE 3alaHUA B OT/INUME OT HOPM 3aTpaT TpyAa MOTryT YCTaHaB/IMBATLCA TONbKO
ANA KOHKPeTHOro paboyero Mecta v ¢ y4€TOM TO/IbKO eMy NPUCYLLUX OCOBEHHOCTEN 1 BO3MOXHOCTeWA
MO6MNM3aLMN Pe3epBOB NOBbILLEHNA 3NPEKTUBHOCTU TPya.

2.11. oTpacnieBble HOpMbl: HopmaTuMBHble MaTepuanbl NO TPYAY, NpefHa3HayeHHble A4
HOPMWUPOBaHUSA TpyAa Ha paboTax, BbIMOMHAEMbIX B YUYPEXAEHUSX OLHOM OTpac/in 3KOHOMUKMU
(3apaBoOOXpaHeHus, obpa3oBaHua U T. 1n.).

2.12. OLIMOOYHO YCTaHOB/IEHHble HOPMbI: Hopmbl  Tpyfa, NpuW  YCTaHOBNEHUM KOTOPbIA



HenpaBWNbHO YYTeHbl OpraHn3aLMoHHO-TEXHUYECKNE U ApYT1e YCNOBUA UIW AOMNYLEeHbl HETOYHOCTH
npyv NPMMeHEeHUN HOPMaTUBOB MO TPYAY W NpoBefeHNn pacyEToB.

2.13. pa3oBble HOPMbI: HOopmMaTMBHbLIE MaTepuanbl No TPYAY, YCTaHaBAMBAKTCA Ha OTAefIbHble
paboThl, HOCALLME eMHNYHBIN XapaKTep (BHeMNnaHoBbIe, aBapuiiHble, CayyaiHble U Apyrue paboThbl, He
npeayCMOTPeHHbIE TEXHONOTMeN), U AelCTBYIOT, NOKa 3TU paboTbl BbINOMHATCA, €CN AN HUX He
BBefleHbl BPEMEHHbIE WUN MOCTOAHHbLIE HOPMbI.

2.14. TEXHUYECKN O060CHOBaHHasA HopMa Tpypa: Hopma, YyCTaHOBNEHHAs aHalIMTUYECKUM
MEeTOLOM HOPMMPOBAHMA U NpegycmaTpmusaroLLas Hanbosiee NMoaHOE M 3PMPEKTUBHOE MCNOMb30BaHME
paboyero BpemeHu.

2.15. yCcTapeBLUME HOPMbl: HopMbl Tpyaa Ha paboTax, TPYAOEMKOCTb KOTOPbIX YMEHbLINIACh B
pesynbTarte 06LWEro ynyyleHns opraHu3aunm npousBoACTBa M TPyAa, YBennyeHmns o6béMoB pabor,
pocTa npogecCOHaIbHOT0 MacTepcTBa M COBEPLUEHCTBOBAHMA HaBbIKOB PabOTHUKOB.

2.16. MeX0TpacsieBble HOpMbl rpyfga: HopmatuBHble MaTepuanbl No TPyAY, KOTOpble MC-
NONb3ylTCA ANS HOPMUPOBaHUA TpyAa PabOTHUKOB, 3aHATbLIX BbINOSIHEHWEM PaboT MO O4UMHAKOBOW
TEXHOJIOTMU B aHaNOrMYHbIX OPraHM3aLMoOHHO-TEXHUYECKMUX YCNOBUAX B Pas3INYHbIX OTpacnax
3KOHOMUKMN.

2.17. MeCTHble HOpPMbl Tpyfa: HopmaTuBHble MaTepuanbl Mo Tpyay, paspaboTaHHble W
YTBEPXABHHbIE B YUPEXAEHUMN.

2. OCHOBHbIe Uenu 1 3aja4ym HoOpMUPOBaAHNA TpyLa B
MYHULMNAbHOM aBTOHOMHOM YUpexXaeHnu
OOMOJTHUTENBbHOI0 06pasoBaHnA «JleTckas LWKosia UCKYCCTB»

2.1. HopmupoBaHue Tpyjaa SBASeTCS MPUOPUTETHBIM W WUCXOAHbIM 3BEHOM XO3SIMCTBEHHOrO
MexaHU3Ma, a TakXe COCTaBHOM 4acTbi OpraHu3auuu ynpaefieHUs MepcoHanom, obecneymsas
YyCTaHOB/IEHNE Hay4YHO-060CHOBaHHbIX HOPM TpyZAa B OnNpefenéHHbIX OpraHu3alLMOHHO-TEXHNYECKNX
YCNOBMAX [ANA NOBblWeHNS 3PEeKTUBHOCTM Tpyga. [NaBHOW 3afayveli HOPMUPOBaHMA Tpyha B
MAY OO AOLWW ssndeTca ycTaHOBNeHWe 060CHOBaHHbIX, NPOrPecCMBHbLIX MOKasaTenein HopM 3aTpat
TpyZa B UendxX pocTa COBOKYMHOW MPOM3BOAUTENIBHOCTU W MNOBbIWEHUA 3(PHEKTUBHOCTM
NCMNoNb30BaHUA TPYLOBbIX PECYPCOB.

2.2. Llenb HopmupoBaHuAa Tpyfda - co3fjaHne CUMCTEMbl HOPMUPOBaHMA TPyAa, MO3BONAOLLLEN:

- COBEpLUEHCTBOBATL OpraHmn3aumMio NpoM3BOACTBA U TPYAa C MO3ULUN MUHUMU3ALUN TPYLOBbIX
3aTpar;

- MNaHOMEPHO CHMXKaTb TPYA0EMKOCTb paboT, ycnyr;

- paccumMTbiBaTb U NAaHMPOBaTb YNCNEHHOCTb PabOTHMKOB NO paboymMm mMecTaM U MoapasgeneHusMm,
NcxXoasa M3 NNaHOBbIX NoKasaTenei;

- paccuuTbiBaTb 1 PErynmMpoBaTh pa3Mepbl MOCTOSSHHOW M NepeMEeHHOR YacTu 3apaboTHOW nnathbl
paboTHMKOB, COBEPLUEHCTBOBATL (DOPMbI U CUCTEMbI OMNaThbl TPYAa U MPEMUPOBAHNUS.

2.3. OCHOBHbIMM 3afa4aMN HOPMUPOBaAHWUA TPy aa ABMAKTCA:

- pa3paboTKa CUCTEMbl HOPMUPOBaHUA TPYAQ,;

- pa3paboTKa Mep No cMcTeMaTnMUYeCcKOMY COBEPLUEHCTBOBAHMIO HOpMUPOBaHUA Tpyaa; ~” " ** *
- aHanm3 1 onpegesieHMe oNTUMabHbIX 3aTpaT TpyAa Ha Bce paboTbl 1 ycnyru;

- paspaboTka HOPM W HOPMAaTWBOB A1 HOPMUPOBaHUA TpyfAa Ha HOBble M He OXBayeHHble
HOpMUpoBaHWeM 060pyL0BaHNe, TEXHOOMMK, PaboTbl U YCNYIK;

- pa3paboTKa YKPYMHEHHbIX U KOMMAEKCHbIX HOPM 3aTpaT TpyJa Ha 3aKOHYEHHbI 06bem pabor,
ycnyr;

- NOBbILIEHNE KayecTBa pa3pabaTbiBaeMblX HOPMATMBHbLIX MaTepuanoB 1 YPOBHA MX 060CHOBaHUS;

- OpraHm3aumsa cucTeMaTuyeckoil paboTbl MO CBOEBPEMEHHOMY BHEAPEHUIO pa3paboTaHHbIX HOPM U
HOPMAaTKBOB MO TPyAY U obecneyeHne KOHTPOA 3a UX MPaBUIbHbIM MPUMEHEHUEM;

- obecneyeHune onpegeseHNsa U NIaHNPOBaAHUA YNCNEHHOCTU PAaBOTHUKOB NO KOJIUYECTBY, YPOBHIO UX
KBaM(unKaLum Ha OCHOBE HOPM TPYyAa,;

- obocHOBaHWe ¥ opraHusauua paluoHanbHOW 3aHATOCTU pPabOTHMKOB Ha WHAWBUAYANbHbIX U
KONNEKTUBHbIX paboumx MecTax, aHain3 COOTHOLWEHWUA MNPOAO/MKUTENLHOCTM pPaboT pasnnYHOW
CNOXHOCTHU;

- BbIfIB/IEHWE W COKpalleHWe HepauMoHaNibHbIX 3aTpart paboyero BPEMeHM, YCTpaHeHue noTepb
paboyero BpeMeHN 1 MPOCTOEB Ha paboymx mecTax; * : ' 6



- onpefefieHne ONTUMANbHOIO COOTHOLWEHNA pPaboTHUKOB OAHOM npodeccun (cneuunanbHOCTK)
pas3IMYHON KBaNMUKaLMmn B NOLPa3feNeHnaxX yupexaeHuns;

- pacyéT HOpPMbl YUC/IEHHOCTU PabOTHUKOB, HEO6X0AMMOr0 415 BbINOMIHEHUA NAaHUPYeMoro o6béma
paborT, ycnyr;

- o60oCcHOBaHuWe (opM W BUAOB MPeMUPOBAHUA PabOTHUKOB 3a KOJIMYECTBEHHbIE U KaYeCTBEHHbIEe
pesynbTaThl TPyAa.

2.4. Pa3BUTUE HOPMUPOBaHWA TpyAa [OMXKHO CNocob6CTBOBATb COBEPLUEHCTBOBAHMIO OpraHusauuu
TPyAa, MNIaHWPOBaHWIO W  aHann3dy WCNOMb30BaHUA TPYLOBbIX PECYPCOB, pPasBUTUIO  (DOPM
NCMONb30BaHNUA TPYAOBbIX PECYPCOB, CHMXKEHWUIO TPYLOEMKOCTU BbIMOAHAEMbIX paboT, poCTy
NMpOoV3BOANTENLHOCTMN TPYAa.

2.5. B uensax paunoHanbHOro 1 aeKTUBHONO AOCTVXKEHNA 3a4a4 HOPMUPOBAHMA TpyAa He06X0ANMO
LIMPOKOE MPUMEHEHNE COBPEMEHHbIX 3KOHOMWKO-MaTemMaTU4yeCKUX MeTof0oB 06paboTKM MCXOAHbIX
[0AaHHbIX W 3N1eKTPOHHO-BbIYUCNNTENBHOW TEXHUKW, CUCTEM MWUKPO3NEMEHTHONO HOPMUPOBAHUA,
BUAEOTEXHUKM U APYTUX TEXHUYECKUX CPeACTB M3MepeHus 3aTtpar paboyero BpemMeHU U U3yyeHus
NPUEMOB 1N METOL0B TpyAa.

3.HopmaTnBHbIe MaTepuasnbl U HOpMbI Tpyaa, NpumeHaemble B MAY O ALUN

B MAYAO AU npuMeHAIOTCA ClefyoLe 0CHOBHbIE HOPMATUBHbIE
MaTepuasbl Mo HOPMUPOBaHUIO Tpyaa:

- MoN0XeHne 06 opraHn3aLm HOPMUPOBaHUA TPYAa,;

- METOAMYECKNE pPEKOMeHAauun no pa3paboTke HOPM Tpyna; MeTOLMYECKMEe peKoMeHauuu Mo

pa3paboTke cMCTEeMbl HOPMUPOBAaHWA TPYa;

- HOpMbI TpyZa (HOPMbl, HOPMaTKBbl BPEMEHW, YNCNIEHHOCTW, HOPMbI BbIPabOTKU, 06CNYXUBAHUS).

3.1. Ha ypoBHe yupexxeHuns B Ka4yecTBe 6a30BbIX NoKa3saTeniell Npy pa3paboTke MeCTHbIX HOPM TpyAa,

pacyéTe NPOM3BOAHbLIX NOKa3aTesei, B Lensax opraHm3awum u ynpasaeHns nepcoHanoM UCnosb3yTcs

MeXoTpac/ieBble N 0Tpac/ieBble HOPMbI TpyAa. Mpu OTCYTCTBUN MEXOTPACNeBbIX U OTPAC/eBbIX HOPM

TpyAa npefnpuatus paspabaTbiBalOT MECTHbIE HOPMbI TPY/a.

3.2. HopmatumBHble Matepuansl 415 HOPMUPOBAHUA TPYAa AO/HKHbLI 0TBeYaTb CNeAyoLnM OCHOBHbIM

TpeboBaHUSIM:

- COOTBETCTBOBaTbH COBPEMEHHOMY YPOBHIO TEXHUKWN U TEXHONOTMW, OpraHu3aunm Tpyaa;

- YUNTbIBATb B MakKCUManbHOW CTENeHU BUAHWE TEXHUKO-TEXHONOMMYECKUX, OpPraHn3aLuoHHbIX,

9KOHOMMYECKUX N MCUXO(PU3N0OTNYECKNX (DaKTOPOB;

- obecneynBaTb BbICOKOE Ka4yeCTBO YCTaHaB/MBaeMblX HOPM Tpyfa, ONTUMa/ibHbIA YPOBEHb

HanpPsXKEHHOCTU (MHTEHCUBHOCTW) TPYLAa;

- COOTBETCTBOBaTbH TPeOyeMOMY YPOBHIO TOUYHOCTU;

- 6bITb YAO6HBIMW AN1A pacyéTa Nno HWUM 3aTpat TpyLa B YUpeXAeHUn 1 onpegeneHns TpyA0EMKOCTH
pabor;

- o6ecneymBaTb BO3MOXHOCTb MCMOJIb30BAHUA UX B aBTOMATU3MPOBAHHbIX CUCTEMAX U NepCoHasbHbIX

3N1EKTPOHHO-BbIYMNCNNTENbHBIX MallnHax Ana cbopa v 06paboTkn MHopmMaLmm.

3.3. o ctepe npuMeHeHUA HoOpMaTMBHbIE MaTepuanbl MOAPA3[eNATCA Ha MeXO0Tpac/eBble,

OTpacneBble N MECTHbIE.

3.4.¥YcTaHOBNIEHME KONMYecTBa HEOOXOAMMbIX 3aTpar TpyAa Ha BbIMONHEeHUe paboT OopraHuyecku

CBfA3aHO C YCTaHOB/IEHWEM KBaNNPUKALMOHHbIX TPe6OBaHWUA K UCMONHUTENAM 3TUX paborT.

3.5. CteneHb avddepeHumaumm UM yKpyrnHeHUs HOPM OMnpeaenseTca KOHKPeTHbIMW YCNOBUAMMU

opraHusauumn Tpyga.

3.6. Hapsagy ¢ Hopmamu, YCTAHOBNEHHbIMW Ha CTabuibHble MO OPraHM3auMOHHO-TEXHUYECKUM

ycnoBusM paboTbl, NPUMEHAOTCA BPEMEHHbIE U Pa30Bble HOPMbI.

3.7. BpemMeHHble HOPMbl YCTaHaBNINBAKOTCA Ha NEPNOJ OCBOEHUSA TEX UM UHbIX PaboT Npu OTCYTCTBUX

YTBEPXAEHHbBIX HOPM TpyJa Ha CPOK He 6onee 1 (0AHOr0) roga, KOTopble MOTYT 6bITh YCTaHOB/IEHbI

CYMMAapHbIMWN 3KCNEPTHLIMW MeTOLaMU HOPMUPOBAHUA TpyAa.

3.8. T0CTOAHHbIE HOPMbI pa3pabaThiBAOTCA U YTBEPXKAAOTCA HA CPOK He 6onee 5 (NATK) NeT N UMeKT

TEXHWYECKYH 060CHOBAHHOCT.

3.9.TexHnYecKMMM O6OCHOBAHHbIMW CYMTAKOTCA HOPMbl Tpyfa, YCTAHOB/IEHHble Ha OCHOBe

aHaNMTUYeCKUX METOLOB HOPMWPOBAHUA Tpyfa C yKasaHMem KBa/IMPUKALMOHHbIX TpeboBaHU K



BbIMOJIHEHUIO PaboT M OpPMEHTUPOBaHHble Ha Haubonee MOSIHOE WCMONb30BaHME BCEX Pe3epBOB
paboyero BpeMeHW MO MPOLO/KUTENIbHOCTU WU YPOBHIO WMHTEHCMBHOCTWU Tpyfa, Temny paboThl.
Tapudukaymsa paboT v onpeseneHne KeaMOuKaLMoHHbIX TpeboBaHW K paboTHUKAM NPOU3BOAATCS B
COOTBETCTBMM C HOPMaMu 3aKoHoAaTenbCcTBa Poccuiickoin desepaunn.

3.10. Hapsgy c HOpMamu, YCTaHOB/IEHHbIMW MO [eNCTBYHOLLMM HOPMATUBHLIM [OKYMEHTaM Ha
CTabunbHble MO OPraHM3auMOHHO - TEXHWYECKUM YC/IOBUAM pPaboTbl, NPUMEHATCA BpPeMeHHble U
pa3oBble HOPMbI.

3.11. Pa3oBble HOPMbl YCTaHaBAMBAKTCA Ha OTAeNbHble PaboThbl, HOCALME €fUHUYHBLIN XapakTep
(BHeMnaHoBble, aBapuiiHble U T.M.). OHN MOrYT ObITb PACYETHBLIMW W OMbITHO - CTATUCTUYECKUMM.
3.12. BpemeHHble OMbITHO - CTaTUCTUYECKME HOPMbl BPEMEHW, YUCNEHHOCTW, BbIPAbOTKU WU
06CNy>XMBaHWA yCTaHaB/INBAOTCA MPU OTCYTCTBUW B YUYPEXAEHUM TEXHUYECKM O06O0CHOBAHHbBIX
HOPMaTKBHbIX MaTepuanos Mo TPyAY Ha BbINOSIHEHWE AaHHbIX BUAO0B paboT. ONbITHO-CTATUCTUYECKMNE
HOPMbl YCTaHaB/IMBAlOTCA HA OCHOBE 3KCMEePTHOW OLEHKWU creumanncta No HOPMUPOBAHUIO Tpypaa,
KoTopas 06asnpyetcsa Ha CUCTEMATU3MPOBAHHbLIX [AaHHbIX O (haKTUYeCcKUX 3aTparax BpeMeHW Ha
aHanornyHble paboTbl 3a Npefblaywuii nepuof BpemeHU. CpoK AeACTBUA BPEMEHHbIX HOPM He
[0/KeH MpeBblllaTh TPEX MecaLles (Ha 4acTo NoBTOPAKOLWMXCA paboTax), a npy ANTeNIbHOM MnpoLuecce
- Ha Mepuoj BbINOMIHEHNA HeobxoAuMbIX paboT. OTBETCTBEHHbIe 3a HOPMMPOBaHWe fnLa HecyT
MepcoHanbHYH OTBETCTBEHHOCTb 3a Mpasu/ibHOe (060CHOBAHHOE) YCTaHOB/IEHUE BPEMEHHbLIX HOPM
TpyAa.

3.13. O BBEAEHMM BPEMEHHbLIX UM Pa30BbIX HOPM TPyZAa TPYAOBble PA6OTHUKM KONEKTUBA LO/DKHBI
ObITb M3BeLLEeHbl A0 HaYyana BbINOHEHNA paboT.

4. OpraHusauma paspaboTKu 1 nepecMoTpa HOPMaTUBHbIX
MaTepunasioB o HOPMUPOBAHUIO TPyaa.

4.1. Pa3paboTka HOPMaTMBHbLIX MaTepunasos Mo HOpMMpoBaHuto Tpyga 8 MAY 4O ALV ocHOBaHO Ha
MHUUMaTMBe pabotogaTens Unn NpeacTaBUTeIbHOro opraHa paboTHUKOB.

4.2. OCHOBHbIM BWAOM HOPMaTWBHbLIX MaTepuanoB MO HOPMUPOBAHUIO TpyAa B YUpexAeHUu
ABMIAKOTCA TEXHNYECKN 060CHOBaHHbIE HOPMbI TPYAa.

4.3. O6G0CHOBAHHbLIMN ABNAKOTCA HOPMbI, YCTAHOB/IEHHbIE aHA/IMTUYECKUM METOAOM C YYETOM
(haKTOpPOB BAUAKOLMX HA HOPMATUBHYHO BE/IMYMNHY 3aTpaT Tpyaa.

4.4. ®dakTopbl, BAXAOLWME HA HOPMATUBHYIO BENNYMHY 3aTpaT Tpyfaa, B 3aBMCUMOCTM OT XapakTtepa u
HanpaB/ieHHOCTK BO34eWCTBMA  MOApasfensdloTca  na  TeXHUYeckue,  OpraHu3auMoHHble,
NcuUXoMu3nonornyeckKmne, counanbHble 1 3KOHOMUYECKME.

4.5. TexHnyeckme (aKTopbl OMNPefeNiAloTCA XapaKTepucTuKaMy MaTepuasbHO  BELLECTBEHHbIX
3N1EeMeHTOB Tpyaa:

- NpegMeToB TPYAa;

- CpeAcTB Tpyaa.

4.6. OpraHu3aunoHHble (aKToOpbl ONpeaensaTca (opMamu pasfefnieHUs K Koornepauuwu Tpypaa,
opraHu3aumert paboyero mecta u ero 06¢cnyXXmBaHuMeM, MeTogaMmu 1 NpuémMamm BbIMONHEHMSA paboT,
pexumamu Tpyga v oTAabixa.

4.7. TeXHU4YecKne N opraHuU3aLmMoHHble (haKTopbl MpefonpefensatoT OpraHM3aLnoHHO-TEXHUYECKUe
YCNOBUA BbINOJIHEHUS PaboT.

4.8. DKOHOMMUYecKMe  (DaKTOpbl  OMNpPejensdlT  BAWAHME  pa3pabaTbiBaemblX HOpM Ha
NPoOn3BOANTENIbHOCTbL TPYAA, KAYECTBO OKa3blBAEMbIX YCAYT.

4.9. Mcuxogumanonornyeckne MakTopbl ONPeLENAOTCA XapaKTepUCTMKaMmM MCNONHUTeNs paboT: non,
BO3pacT, HEKOTOPbIe aHTPONOMETPUYECKNE faHHble (POCT, AJIMHA HOT, CUNa, NOBKOCTb, BBIHOC/IMBOCTb
M T.40.), & TaKXe HeKOTOpPbIMW XapaKTepucThKaMu Mpou3BOACTBa (nMapameTpbl 30HbI 0630pa U 30HBI
pocaraemocti, paboyad Mo3a, 3arpy>XeHHoCTb  3peHusa, Temn pabotel M T.4.). YUéT
NMCUXOMU3NONOTNYECKMX (PAKTOPOB HEOoOXoAuM Ans Bbibopa OMTUMANbHOrNO BapuaHTa TPYyLOBOro
npouecca, NpoTekalwero B 61aronpuATHLIX YCNOBMAX C HOPMasbHOW WHTEHCMBHOCTbIO Tpyfha
paLMoHaNbHOro pexunma Tpyfa U oTAblXa B LensaxX COXPaHeHUs 340p0BbA paboTaloLMX, UX BbICOKOWA
paboTOCNOCOOGHOCTM U XMN3HELEATENIbHOCTMU.

4.10. CoumanbHble  (hakTopbl, KakK UK  MCUXOMU3NONOTAYECKME  (DaKTOpbl,  OMpPefensaTcs
XapaKTepUCTMKaAMMU UCNONHUTENS pPaboT, ero Ky/nbTYPHO-TEXHUYECKUM YPOBHEM, OMbITOM, CTaXem
paboTbl U Ap. K coyuanbHbiM (PakTopam OTHOCATCS U HEKOTOpble XapaKTepuCTUKWU OopraHusayuii



NpPoOn3BOACTBA M TPYJa - 3TO COLep>KaTe/IbHOCTb U MPUBNEKATE/IbHOCTL Tpyda U T.4.
4.11. BblifBneHMe 1 y4éT BCeX (haKTOPOB, BAUAIOLWNX HA BEIMUYUHY 3aTpaT Tpyaa, OCYLeCcTBNsSETCS B
npouecce pa3paboTKn HOPM M HOPMaTUBHBIX MATEPMAOB 1 HOPMUPOBAHUA TpyAa.

4.12. Y4éT (pakTOpPOB MPOBOAMTCH B CeAytOLLei NocneoBaTe/ibHOCTH:

- BbISBNAOTCA (PAKTOPbI, BAUAKOLWME HA HOPMATUBHYIKO Be/IMYMHY 3aTpaT Tpyga, 00YCNOBMEHHbIX
KOHKPETHbIM BUOM 3KOHOMUYECKOW [eATe/lbHOCTH;

- ONpefensTCa BO3MOXHbIe 3HaYeHUS (PAKTOPOB NPU BbINONHEHUN AaHHOW paboThl;

- ONpefensaTCa orpaHNYeHns, NpeabaBaoLL e onpesenéHHble Tpe60BaHNA K TPYL0BOMY MpoLeccy,
B pe3ynbTaTe Yero ycrtaHaB/MBalOTCA ero 4ONYCTUMbIE BAPUAHTHI;

- BbI6GMPAtOTCA COYETAHUA (DaKTOPOB, MPU KOTOPbLIX AOCTUTaOTCA IP(HEKTUBHbIE pe3y/ibTaTbl paboTsl B
Hanbonee 61aronpuUATHBIX YCMOBUAX AN WX WUCMONHUTenel (NPOEKTUPOBaHME paLUOHalbHOI0o
TPYAOBOrO npotecca).

YKa3aHHble npoueaypbl NPOBOAATCA Ha 3Tane npeaBapuTeNbHOro M3yyeHMA OpraHm3aunoHHO
TEXHUYECKUX U APYTUX YCOBUIA BbIMOHEHUS paboT. YacTb (pakTOpOB, 3aBUCALLUX OT UCMONHUTENEN
paboT, YyuuTbIBAETCA Ha 3rtane BbibOpa nepcoHana AN HabMlOLEeHUA TMpU  aHaIUTUYECKU-
nccnefosaTenbCkoOM METOLe YCTaHOB/IEHWUA HOPM W HOPMATKBOB.

4.13.  KayecTBO HOpM 3aTpat Tpyfa 1 ux 060CHOBaHHOCTb 3aBMCUT OT MeTOL0B, Ha OCHOBE KOTOPbIX
OHMW yCTaHaBnMBalOTCA. HOpMbl 3aTpaT TpyAa MOryT OblTb YCTAHOB/IEHbI IBYMA METO4AaMU: Ha OCHOBE
[eTanbHOro adanusa, OCYLEecTB/AAEMOro B YYpeXAeHun, U MNPOeKTUPOBaHUA ONTMMaNbHOrO
TPYyA0BOro npouecca(@aHanmTuyeckmii MeTo4); UM Ha OCHOBE CTATUCTUYECKMUX OTHETOB O BbIpaboTKEe,
3aTpaTax BPeMeHW Ha BbINOJIHEHME paboThl 3a NPefLecTBYOLWNA Nepruos, NI 3KCNEPTHbIX OLEHOK
(cymmapHbIii MeTog).

4.14. AHanUTUYECKUA MeTof MO3BONAET OnpeaensaT 060CHOBaHHbIE HOPMbl, BHEAPEHME KOTOPbIX
CNoCO6CTBYET MOBbLILEHUIO NPON3BOAUTENIBHOCTN TPYAa U B Le/IoM 3PEKTUBHOCTU UCMNOJIb30BaHMUA
TPYAOBLIX PECYPCOB.

4.15. CymMapHbIi >Xe MeToh TONIbKO (hUKCUpPYeT (hakTUYecKue 3atpartbl Tpyfda. ITOT MeTOA
MPUMEHSAETCA B UCKTIOUYNTENbHBIX CNyYasx Npy HOPMUPOBAHUMN aBapUIHbIX UKW OMbITHLIX PaboT.
4.16. Hopwmbl, paspabaTbiBaeMble Ha OCHOBE aHa/IMTUYECKOro MeToza, ABMAKTCA 060CHOBaHHbIMMU, a
HOPMbI, YCTAHOB/IEHHbIE CYMMapHbIM MEeTOAOM, - OMbITHO-CTATUCTUYECKUMMU.

4.17. Pa3paboTka 060CHOBaHHbLIX HOPMAaTUBHbLIX MaTepuasoB OCYLLECTBAAETCA OLHWM W3 CNoco60B
aHaSIMTUYECKOro MeToja: aHaIMTUYeCKU-NCCNef0BaTENLCKUM U aHAIUTUYECKN-PACUYETHBIM.

4.18. Mpn aHaNUTUYECKM-NCCNIeL0BaTEIbCKOM CMocob6e HOpPMMPOBaHWA HeO0OXOoAuMble 3aTparthbl
paboyero BpemMeHu No KaXKJoMy 31eMeHTY HOPMUPYEMOL onepaLumn onpeaenstoT Ha OCHOBE aHanu3a
[aHHbIX, MOMyYeHHbIX B pe3y/ibTaTe HENOCPeACTBEHHOro HabMOAeHUs 33 BbIMOJHEHUEM 3TOWA
onepaumn Ha paboyeMm MecTe, Ha KOTOPOM OpraHu3auus TpyAa COOTBETCTBYET MPUHATLIM YC/I0BUAM.
4.19. Tpun aHaNNUTMYECKMN - pacYETHOM crocobe 3aTpaTthl TpyAa Ha HOPMUPYEMYHO PaboTy ONpeaenstoT
no HopmaTMBaM Tpyja Ha OTAeNbHble 3N1eMeHTbI, pa3paboTaHHble paHee Ha OCHOBE WCC/eA0BaHWA,
UM pacyétom, WCXOAA W3 MNPUHATBIX PEXMWMOB ONTUMaNbHOW paboTbl TEXHONIOTMYECKOr0
o6opyaoBaHus.

4.20. AHaIMTUYECKUN-PACUETHbIA cnocob ABnseTca Hambonee paumoHanbHbIM W MNPesnoyTUu-
Te/IbHbIM CMNOCOOOM MPOEKTUPOBAHUA HOPMATMBHbLIX MaTepuanos, TaK KakK ABNSETCA Haubonee
COBEPLUEHHbIM M 3KOHOMUYECKU 3 (PEKTUBHBIM CNIOCOOOM HOPMUPOBAHUS.

4.21. CoBeplleHCTBOBaHWE aHANUTUYECKU-PACHYETHOrO MeToja OcCyulecTBnsfeTcs NyTéM pa3paboTku
CUCTEM MWKPO3/IeMEHTHbIX HOPMaTMBOB, B TOM 4YuCNe C MNPOBEAEHUEM WMMUTALUOHHOIO
MOZeNMpoBaHus.

4.22. lNMpenmyliectsa aHa/IMTUYECKN-PaCYETHOrO crnocoba HOPMWPOBAHUA TPyAa He WUCKIYalT
NPUMeHeHNa aHaINTUYeCKN-NCCNe0BaTENbCKOTO MeTo/a.

423. Mpn pa3paboTke HOPMATUBHbIX MaTepuanoB MO HOPMUPOBaHWIO TpyAa Heo6XoaMMo
NpuAep>XKnBaTbCa Cneayowmnx TpeboBaHuii:

- HOpMaTUBHbIE MaTepuasbl N0 HOPMUPOBAaHWIO TpyAa [LO/KHbI 6biTb pa3paboTaHbl Ha OCHOBE
MeTO4NYEeCKUX PeKOMeHAAUNIA, YTBEPXKAEHHbIX 415 BULA IKOHOMUYECKOW LeATEeNbHOCTH;

- HOpMaTUBHbIE MaTepuanbl MO HOPMWPOBAHMIO Tpyha AO/XKHbI ObiTb 0060CHOBaHbI MCXOAA W3 UX
nepnoja o0CBOEHMS;

- NpoBefeHMe anpobaLm HOpMaTUBHbLIX MaTepuanos B TeYeHNe He MeHee 14 KaneHAapHbIX LHe;

- nNpyu (QOpMUPOBAHMM pPe3ynbTatoB MO HOPMUPOBAHUIO TPyAa [O/MKHO OblTb YYTEHO MHEHMe
npescTaBUTENbHOr0 OpraHa paboTHNKOB. 9



4.24. Hopmbl Tpyfa, pa3paboTaHHble C YYETOM YKa3aHHbIX TpebOBaHW Ha YPOBHE YUpPeXAEHWA,
ABNAKOTCA MECTHbIMU N yTBepxKgatoTca Aupektopom MAY O ALUN.
425. B uenax obecrneyeHns OpraHM3auuMOHHO - METOAMYECKOro eAuHCTBA MO OpraHusauuu
pa3paboTKK, nepecmoTpa U COBEPLUEHCTBOBAHMA HOPMATMBHbLIX MaTepuanoB Aasi HOPMUPOBaHMUSA
TpyAa, NOBbIWEHWUA WX OBOCHOBAHHOCTM W KayecTBa PEKOMEHAyeTCA Crefylowuii nopsgaok Bbl-
NnosIHeHnsa paborT: -

- MofroToBUTENbHBIE Y OPraHN3aLnOHHO-MeTOAUYECKME paboThl.

N3yualoTca paeicTByrollas TEXHONMOTWSA, WHCTPYKLMMW, MNONOXKEHWS, OpraHun3ayMoHHO-TEX-
HUYecKne YCnoBuMA M MeTofbl BbINMOMHEHWS paboTbl Ha pabouymMx mecTax, nogbuparoTcs nacnopra
06opyfoBaHUsA, XapaKTEPUCTUKN MNPUMEHSEMbIX WHCTPYMEHTOB, MPUCMOCOBNEHWUIA, Cbipbsi, MaTe-
pranoB, peXnmoB paboTbl 060pyA0BaHUA, COAEPXKaHUE TEXHONOTMYECKMX U TPYLOBbIX NPOLECCOB;
yCTaHaB/IMBAETCA BO3MOXHOCTb pa3paboTKy HOPMaTUBHbIX MaTepuanos C MPUMEHEHWEM HOPMaT/BOB
BPEMEHW, OnpefeneHne (akTOpoB, BAUSKOLWMX Ha 3aTpaTbl BPEMEHW MPWU BbIMOAHEHUN OTAENbHbIX
paboT 1 obecrneynBaroLLMX HaMBO/MbLLIYH TOYHOCTb HOPMATUBOB 1 HOPM NMPU HAUMEHbLLEW CMOXHOCTH
M TPYAOEMKOCTM WX pa3paboTKM; MNPOBOAMTCS WHCTPYKTaX PabOTHMKOB, OCYLLECTBAAKOLLINX
HabnaeHna 1 aHanu3 3atpaT paboyero BPEMEHW W MNPOEKTMPOBaHWE HOPM U HOPMATWUBOB,
NCNoNb30BaHME [N 3TON paboTbl MPUOOPOB, BUAEOTEXHUKWU, KOMMbIOTEPHON TEXHWUKW, AaHHbIX
CTaTUCTMYECKOW, OnepaTUBHOMN 1 APYTOA OTYETHOCTMW.

M3yueHune 3aTpaTt paboyero BpemMeHu Ha paboumx MecTax.

MpoBoaMTCA NOAFOTOBKA K HabNOAEHMAM: BblOMPaOTCS UCMONHMTENN, 32 Pab0OTON KOTOPbIX
OyayT BECTUCb HAOMOAEHUSA, YTOUYHSAETCA COOTBETCTBME TEXHONOMMMW, OpraHu3aunmn paboyero Mmecra u
ero 06Cny>XMBaHUA NPOEKTUPYEMbIM; MPOBOAATCA HEMNOCPEeACTBEHHbIE 3amepbl paboyero BpemeHU
(XpoHOoMeTpax, thoTorpaum paboyero BpemMeHu, BUAEOCHEMKA TPYL0BbIX NPOLLECCOB U T.4.).

MeToanKa XpOHOMeTpaxka npefycMaTpuBaeT CO6/MOAEHME MpaBui ero npoBefeHus, Oc-
HOBHbIE N3 KOTOPbLIX NepeyuncieHsbl janee.

- Heo6xoAMMO cobnaaTh TEXHONOTMIO le4ebHO-ANAarHOCTUYECKOro npoLecca.

- K XPOHOMeTpaxy npuBNeKalT BbICOKOKBANM(PULMPOBAHHbIE CMELMannCTbl, XOPOLLIO 3HawoLlune
TEXHOMOTU Ne4ebHO-AMarHoCTUUYECKOro MnpoLecca, CroCoOHble MPOBECTU 3KCMEPTM3Y 06beMa U
KayecTBa OKa3aHHOW MOMOLLMN.

- nepef, NMpOBeLEHMEM XPOHOMETpPaxa LenecoobpasHOo COCTaBNATb MEpPeYeHb OTAeNbHbIX TPYLOBbIX
onepauuin n BMAOB paboT, BXOAAWMX B (YHKLUMOHANbHble 0083aHHOCTM HabMAaeMoro, 4Tto
no3BonseT MpW CTaTUCTUYECKONW 06paboTKe MaTepuanoB BbISBUTb BbIMONHEHWe paboT, He
CBOMCTBEHHbIX ANS TON UAN MHOM TPynnbl NepcoHana.

B page cnyyaeB, Hanpumep A8 y4yeTa pasmepa OniaTbl Tpyfga MepcoHana npu pacyete
CTOMMOCTHbIX MoOKa3aTeneld, BO3HWKAeT Heo6X0AMMOCTb B OMpeaeneHnn 3atpaT paboyero BPEMeHM
pasfIMUHbIX FPYNM MepcoHana He Ha OTAeNbHY0 TPY/0BYIO OMepaLuio, a Ha BeCb TPYA0BOIA MpoLecc B
uenomM. B aTom cnyuyae Hapsagy C onpeAeneHMeM 3aTpaT BPEMEHU Ha OTAe/bHble TPYAOBbIE Onepalum
3ano/HAT TEXHONOTUYECKYIO KapTy.

Mpn NpoBeAEHUN XPOHOMEeTpaxka 3amnosiHseTca Kapta HabnogaemMoro cneuuanncTa,
(huKkcupyroTcs BCe TPYLOBble OMepauuu MepcoHana, MoJyYeHHble AaHHble O 3aTpaTax BPEMEHM
nepcoHana 3aHocATCs B INCT hoTorpadum paboyero gHs, rae GuKcMpyeTcs NopsaoK U HaMMeHOBaHMe
TPYAOBbIX OMepauuii 1 3aTpaTbl TpyAa N0 TEKYLLEMY BPEMEHMU.

Tekyuiee Bpemsi, B 0TIMUYME OT (PUKCMPOBAHHOTO BPEMEHM, KOrfja W3MepsieTcs Henocpea-
CTBEHHO A/IMTENbHOCTb KaXXA0W onepauun, onpeaensercs XpOHOMETPOM UAM MO 06bIYHLIM Yacam ¢
CEeKYHAHOI CTPeNnKoW, Mpu 3TOM B KapTe HabMOAEHWIA OTMevyaeTCsa BpeMs Havana Kaxpaon no-
cnefymoLlein Tpy40BOI onepauymm, 03HayatoLWwel B TO XXe BPpeMS Y OKOHYaHWe npeabiayLein.

MpoAoMKUTENLHOCTb TPYAOBOI OMepaLun ONpeaensieTcs BblYMTAHWEM K3 BPEMEHW Hauana
cnefyloLeii 3a Heil onepaLun BpeMeHN Havana AaHHOW onepaunu.



Kaxpaas TpyaoBas onepayus KogmpyeTcs B COOTBETCTBMU C COCTaB/IEHHbIM MCCNef0BaTeNem
KnaccugukaTopom BUAOB AeATENbHOCTY U TPYLOBbLIX onepaunii paboTHMKa.

3aBepweHHon (kog O) cumTaeTcs 3aKOHYEHHas B OpraHuM3ayMOHHOM OTHOLIEHWUW TPyAoOBas
onepauns. HezaBepLeHHOW ABNAETCA NpepBaHHas TPyA0Bas onepauns, K KOTOPOK CNycTs HEKOTOpoe
BPeEMS BHOBb BO3BpalllaeTcs paboTHUK. HesaBeplleHHOW onepauun npucBamBaeTcs KoAa 1, a obuiee
BpeMs Ha onepauunto onpegensieTcd CyMMUpOBaHUEM COCTaBNAKOLWMNX ee YacTel.

YpoBeHb onepauumn nokasbiBaeT, A1 KaKOro AO/XKHOCTHOIO nua XapakTepHa BbINOIHEHHAs
paboTa ¥ NO3BONSAET BbIABUTb [AeATE/IbHOCTb, He MPefYCMOTPEHHYIO (YHKUMOHaNbHbIMU 004-
3aHHOCTAMM M3y4aeMOl JO/MKHOCTU. HeCcBOWCTBEHHAA AeATeNIbHOCTb MPU pacyeTax UCK/IKYaeTcs U3
NPOeKTHOro 6anaHca paboyero BpeMeHn paboTHMKa. LUndp ypoBHS onepauun “2" B JaHHOM Cyvae
03HayaeT, Harnpumep, 4YTo AesIoNPOU3BOAUTENb BbINOAHWA paboTy APYroro cnewuunanmcra.

O6paboTka cobpaHHbIX MaTepuasos.

CtatucTuyeckad o6paboTka maTepuasoB XpoHOMeTpaxa npegnonaraet guvddepeHumnaluio
3aTpaT TpyAa nepcoHana y4ypexpaeHnus. MNpoBoguTtca aHanm3 1 0606uieHMe pe3ynbTaTOB U3y4YeHUs
3aTpaT paboyero BpeMeHW, pa3paboTKa HOpPMATMBOB (HOPM) 3aTpaT TPyAa; BHOCATCA YTOYHEHWA
OCHOBHbIX (haKTOpPOB, BAUSAIOLWMX HA BEIMUYMHY 3aTpaT TPYAa; BbIBOA IMNMPUYECKUX (OCHOBAHHbIX Ha
onbiTe) (hOpMyNn 3aBUCUMOCTEN MeXAY 3HaYEeHWAMMW BAMAIOWMX (PaKTOPOB M BeNMYMHAMK 3aTpaT
TpyAa; NPOBOANUTCS MOAFOTOBKA HOPMATUBHOIO AOKYMEHTa.

YTBepXaeHne HopM.

HopMmbl Tpyaa, pa3paboTaHHble C Y4eTOM YKa3aHHbIX Tpe6OBaHMI1 HA YPOBHE YUpeXAeHUs, SBNAITCA
MECTHbIMUW 1 YTBepXAatoTca [AMpeKTopoM.

4.26. llepecMOTp TMMOBbLIX HOPM TpyAa B Chyvadax, MNpeayCcMOTPEHHbIX 3aKOHO4AaTe/lbCTBOM
Poccuitckoli ®Pepfepaymn, OCYLLeCTBNAETCA B MNOPsALKe, YCTaHOBIEHHOM Ans WX paspaboTku w
YTBEPXAEHUS.

4.27. B Tex cfyvaax, KoOrga opraHu3auuMoHHO - TeXHWYecKue YCMOBUA YUpPexAeHus MNo3BONAIT
yCTaHaBMBaTb HOPMbl 60/iee NPOrpeccuBHbIE, YEM COOTBETCTBYHOLME MeXOTpacnesble WU OT-
pacnesble, 160 MPU OTCYTCTBUW MX, pa3pabaTbiBalOTCA MECTHbIe HOPMbI TPYa.

4.28. YcTaHOB/fIeHWe, 3aMeHa U MepecMOTP HOPM TPyAa OCYLLECTBMAKTCA Ha OCHOBaHWM MpuKasa
(pacnopsxeHns) pabotogatens ¢ y4éToM MHEHUA NPeLCTaBUTENbHOTO opraHa paboTHUKOB.

4.29. O6 ycTaHOB/IEHUN, 3aMEHE N NEePeCcMOTPe HOPM TpyAa PaboTHUKMN LOMKHbI ObITb N3BELLEHBbI He
nosgHee, yem 3a gsa mecAua. O6 yCcTaHOB/IEHUM BPEMEHHbIX U Pa30BbiX HOPM PabOTHUKMN LOKHb
ObITb M3BELLEeHbl 40 Hayana BbINOJIHEHUA paboT.

4.30. Mopaaok n3selLeHNs paboOTHNUKOB yCTaHaBNMBaeTCsA paboToaaTesieM CaMOCTOSTE/NbHO.

4.31. He pexxe 4yem pa3 B ABa rofa NnpoBoAMTCA NMPOBEpPKa MU aHanM3 AeNCTBYIOLWMX HOPM TpyAa Ha 1>
COOTBETCTBME YPOBHIO TEXHWKMW, TEXHOMNOIMKN, OpraHusaunmn Tpyha B YUpexaeHun. YcrapesLuue i
OWMO60YHO YCTAHOBJMIEHHbIE HOPMbl MoAjexar nepecMoTpy. [lepecMOTp YycTapeBLNUX HOP\
OCYLLLeCTBNAETCA B CPOKMU, yCTaHaBIMBaeMble gupekTopom ALLIN.

4.32. TepecmMoTp HOPM Tpyda B cAy4yasx, NpeayCMOTPEHHbIX 3aKOHOAATeNbCTBOM Poccuiicko!
defepaunn, OCyLLeCTBNAETCA B MOPSAAKE, YCTAHOBNEHHOM A8 WX pa3paboTKM U YTBEPXAEHUSA
MMepecmMOTp OCYLLECTBAAECTCH Yepes KaxAble 5 NeT ¢ AaTbl YTBEPXKAEHNUA.

5. TMopsifgok cornacoBaHUmM 1 yTBEPXAEHUS HOPMATUBHbIX
mMaTepuanoB HO HOPMMPOBaHMWIO Tpyaa.

5.1. HopmatiBbl WUMEKT YHUDUUMPOBAHHbLIA XapakTep W OTpaxarwT 0600w EHHbIE OpraHusa
LMOHHO-TEXHUYECKMNE YCNOBUS YUpexAeHns n Haubonee pauuoHanbHble MPUEMBI U MeTOAbl Bbl
NnonHeHns paborT.

5.2. MexoTpacneBble HOPMAaTWBHble MaTepuanbl yTBepXpgarTcad MHWHUCTEpPCTBOM Tpyaa U CC
LManbHOM 3aumnThl Poccum.

5.3. OTpacnesble HOpPMaTuMBHbIE mMaTepuasnbl yTBepXarTcs depepanbHbIM opraHo]
NCNOMHUTENIbHON BNacTW COOTBETCTBYIOLLEN OTpaciv WM Moj OTpacau Mnpu cornacoBaHuwu
MWHUCTEPCTBOM TpyAa v coumnanbHON 3awnTel Poccuiickon ®egepauunn.



5.4. TopsAjoK cornacoBaHWs W YTBEPXAEHWUA JI0KANbHbIX HOPMATUBHbLIX MaTepuasoB Ha YpPOBHE
yupexaeHuia:

- Ha YpPOBHE Yyupex/[eHWii HOpMaTMBHble MaTepuanbl paspabaTbiBaloTCs paboTogatenem. Pa-
6otosaten pa3paboTaHHble HOPMATUBHbIE MaTepuanbl HanpasiseT B NpeAcTaBUTeNIbHbIA opraH
paboTHNKOB A8 YYETA MHEHUSA.

- NpeAcTaBuTeNbHbIA OpraH paboTHUMKOB MpW Hecorfacum € nosvuumein pabortogartens [LOSKEH
npejocTaBUTb MMCbMEHHbIN MNPOTECT ¢ 060CHOBaHMEM CBOEN MO3nL MK, NpY 3TOM paboTofaTesb UMeeT
npaBo YTBepAUTb HOPMaTUBHbIE MaTepuasnbl 6e3 NONOXKUTENIbHOW OLEHKW NpeacTaBUTeIbHOTO opraHa
PaboTHNKOB;

- B C/lyyae OTpuLaTe/NbHON OLEHKM HOPMATUBHbLIX MaTepuanoB MO0 HOPMWUPOBAHUIO TPpyLa, KOTopble
yTBepXAeHbl paboTofatenem, npefcTaBUTeNbHbIA OpraH paboTHMKOB MMeeT OCHOBaHWA AN nojavu
Xanobbl B COOTBETCTBYHOLLYI TOCYAapCTBEHHYIO WMHCMEKUMUIO TpyAa WAn B cyf. BblGOpHbI opraH
NMepBUYHON NPOMCOO3HOM OpraHM3auny TakKxe WMeeT MpPaBO HayaTb Mpouesypy KONIEKTUBHOIO
TPYyZ0BOro cnopa B Nopsske, ycTaHOBNEHHOM Tpy/A0BbIM KOLEKCOM.

CocyfapcTBeHHas UHCNEKLMA Tpya Npu NosiyvyeHnmn xanobol (3asBeHns) BbI6GOPHOTo opraHa
NepBMYHON NPOMCOK3HOW OpraHmMsaumm o6s3aHa B TeYeHWe OLHOro MecsAua CO [HA MoayyYeHus
Xanobbl (3aAB/IeHMA) MPOBECTM NPOBEPKY M B Cy4ae BbIfBMIEHUSA HapYLUEHUA BblfaTb paboToaaTesnto
npegnvcaHne 06 0OTMeHe I0Ka/lbHOro HOPMaTUBHOIO aKTa, 06A3aTeNIbHOe A1 UCMOJTHEHUA.

5.5. PaboTopgaTenb v npeAcTaBUTeNIbHbIA OpraH paboTHUKOB [LOJIXKHbI:

- pa3bACHUTb pabOTHMKAM OCHOBaHUSA 3aMEeHbI UM MepecmMoTpa HOPM TpyZAa 1 YCNOBUA, NPU KOTOPbIX
OHW J0/DKHbI NPUMEHATLCS;

- MOCTOSAHHO MOALEPXMBaTb U pa3BMBaTb UHULMATUBY PabOTHUKOB MO MEPeCMOTPY AENCTBYHOWMX U
BHeLpeHNIO0 HOBbIX, 60/1ee MPOrPeCcCUBHbLIX HOPM TpyAa.

6. TMopsiaoK NpoBepKM HOPMATUBHbIX MaTepuasnoB AN HOPMUPOBAHUS Tpya Ha CooT-
BETCTBME AOCTUTHYTOMY YPOBHIO TEXHUKMWN, TEXHOMOIMNK, OpraHn3aymun Tpyaa.

6.1. OueHKa ypoBHA [eWCTBYHLWMX HOPMATMBOB NO TPyAYy MPOBOAUTCA NYTEM aHanuM3a HOpM,
paccyMTaHHbIX MO 3TMM HOpMaTMBaMm, C NPOBeAEHMEM BbIGOPOUYHbLIX WCCMEf0BaHWUA U N3YUYEHUA
AVWHAMUKW BbINO/THEHMA NOKa3aTeneii HOPM BblpaboTKMU.

6.2. [pn ocCyuwecTBneHUN MPOBEPKM HOPMATUBHbLIX MaTepuanoB MO HOPMUPOBaHWIO Tpyda B
yupexaeHnn Heob6xoAMMO BbIMONHUTL cneaytoLne paboTbi:

- NPOBECTW aHanu3 BbINOMIHEHUS HOPM Tpyda (BblpaboTKM) YCTAHOBMEHHbIX B Y4YpeXAeHUU
(NMpoBOAUTCS €XerogHo), Npy NepeBbINOHEHUN U HEBLINOMHEHUN HOpPM Tpyaa Ha 15 % w 6onee
HeoOXo4MMa opraHusaumns NPoBepKn nokasaTesiel HOPMATMBOB M HOPM TPYAaA;

- U3patb pernameHT (NprKas, pacnops>XeHne) 0 NPoBeAeHMN MPOBEPKM HOPMATUBHbIX MaTepuanos ¢
yKasaHuem nepuoaa;

- YCTaHOBUTb OTBETCTBEHHbLIX 3@ MPOLECC MPOBEPKN HOPMATMBHbIX MaTEpPManoB MO HOPMUPOBAHWUIO
TpyAa Ha YpoBHe NpeanpuUsATuUs;

opraHu3aums paboyei rpynmnbl ¢ NPUBAEYEHNEM NPEeACTaBUTENbHOIO OpraHa paboTHMKOB;

- NPOBEJEHNE BbIOOPOUHBIX UCCNEA0BaHWIA, 06PabOTKM pe3ynbTaToB;

- NpoBefieHNe pacyéTa HOPM U HOPMATMBOB MO BbIOOPOYHbLIM UCCEA0BAHUSM;

- BHECEHVE U3MEHEHWNIA N KOPPEKTMPOBOK MO pesyfibTataMm pacyéra;

YyTBEPXAEHNE HOPMaTUBHbLIX MaTepuanoB C WU3MEHEHUAMU WU WN3BeleHMe PaboTHUKOB COrnacHo
3aKOHOAaTenbCTBY Poccuiickoin depepauum.

7.  TlopsAAoOK BHeLPEHMS HOPMATUBHbIX MaTepuasioB No HOPMUPOBAHUIO TPyAa B YUPEXEHUN.

7.1.  YTBepXAEHHble B YCTAHOBNEHHOM MOpPsAAKe HOPMaTUBHbIE MaTepuanbl A1 HOPMUPOBaHMUA
Tpyfa BHeApPATCA Ha pabouve MecTa y4ypexAeHus B COOTBETCTBMM C UX 06NaCTbi0 MPUMEHEHUS 1
chepoli AeiCTBMA Ha OCHOBaHMM MpuKasa gUpeKTopa ¢ YYETOM MHEHMA NpeACcTaBUTENIbHOIO OpraHa
PabOTHNKOB.

7.2.  Ana o6ecneyeHns 3MPEKTUBHOrO BHEAPEHUS W OCBOEHMA HOPMATMBHbLIX MaTepuanoB B
yUpexaeHnn cnefyet npoBecTU Chepytolinme MeponpuaTha: MNPOBEPUTb OpraHU3aumMoHHO - Tex-
HUYECKYHD MOArOTOBNEHHOCTb paboumx MecT K paboTe MO HOBbIM HOpMaM (HAacKONbKO OpraHu-2



3aUMOHHO - TEXHUYECKUE YC/I0BUA BbINOJIHEHNA paboT COOTBETCTBYHOT YC/IOBUAM, MPeAyCMOTPEHHbIM
HOBbIMW HOPMAaTUBHbIMU-MaTepuanamm);

- paspaboTatb M peann3oBaTb OPraHM3aLuUMOHHO - TEXHUYeCKMe MeponpuATUA N0 YCTPaHEeHWUHo
BbISIBIEHHbIX HE0CTATKOB B OpraHu3aunmn Tpyaa, a Takxke rno ynyyleHuo yCnoBuii Tpyaa;

- 03HaKOMWUTb C HOBbIMW HOPMaMu BpeMeHM BCex paboTalLmx, KoTopble 6yayT paboTatb Mo HUM. B
CPOKM cOrnacHo 3akoHodaTenbcTBa Poccuitickon depepauun.

7.3. O3HaKoM/IeHMe C HOBbIMW HOpMamWu [AO/HKHO COMNPOBOXAATbCA MNPOBeAEHUEM MacCOBOWA
pasbACHUTENbHOW paboTbl, MHCTPYKTaXa paboTHNKOB, & B HEOOXOAUMBIX CNyyasx M 00yvyeHWem uX
paboTe B HOBbIX OPraHM3aLMOHHO - TEXHUYECKUX YC/TOBUAX.

74. Ecnu npu NpoBefeHMM YKa3aHHOW MOAroTOBUTENIbHOW paboTbl BbIACHUTCH, YTO B yUpeXAeHUn
CYLECTBYIOLLME OPraHU3aLNOHHO - TeXHUYeckme YCnoBus 060/ee COBEpPLUEHHbI, YeM YCOoBUSA,
NpefyCMOTPeHHbIe B HOBbIX HOPMax WM HOpMaTUBax, W [eWCTBYHOLWME MeCTHble HOPMbl Ha
COOTBeTCTBYHOLWMe paboTbl 60/siee MPOrpecCcMBHbI, YeM HOBbIE HOPMbl, TO HOBble HOPMbl WK
HOpMaTMBbI He BHEAPAOTCA.

7.5. B Tex yupexpgeHusax, rge hakTunyeckne opraHn3aunoHHO - TEXHUYECKUe YC0BUS CoBNafatoT

C YCNOBUAMW, NPefyCMOTPEHHbIMU B COOPHWMKE, HOBble HOPMbl WM HOPMAaTMBbLI BBOAATCA 6e3
KaKnUX-1m60o N3MeHeHW.

7.6. Ha paboTbl, He OXBayeHHble HOBbLIMW HOPMATMBHbLIMW MaTepuanamu, ycTaHaB/IMBaKOTCA
MeCTHble 060CHOBaHHble HOPMbl BPEMEHU, pacCUYUTaHHble MeTOAaMy HOPMUPOBAHUSA Tpyaa.

8. Mepbl, HanpaB/ieHHble Ha COG/OAEHME YCTAHOB/IEHHbIX HOPM Tpyaa

Ounpektop MAYAO AL  ocyulecTBndeT Mepbl, HanpaBfieHHble Ha COOGMHO[EHME YyCTa-
HOB/IEHHbIX HOPM Tpyga, BKA4Yas obecrevyeHne HOPMasbHbIX YCNOBWIA ANSA BbIMNOAHEHUA paboT-
HUKaMW HOpM Tpyfa.

K Takum ycnosmsm, B HaCTHOCTKU, OTHOCATCA:

- UCNpaBHOE COCTOSIHME NOMELLEHMNS LWKO/bl TEXHWYECKOro 060pyA0BaHus;

- CBOEBpPEMEHHOE 0b6ecneyeHne TeXHNUYECKOM U MHOI HeobXoAUMOW ANns paboTbl AOKYMEHTaLNe;

- Hafi/iexxallee KayecTBO MaTepuanoB, UHCTPYMEHTOB, MHbIX CPEACTB U NPeAMETOB, HE0OOX0AMMbIX ANS
BbINOJIHEHWNS PabOTbl, NX CBOEBPEMEHHOE NpPefOCTaB/eHNe PabOTHUKY;

- YCNoBMA TpyAa, COOTBETCTBYHOLLME TpebOBaHUSAM OXpaHbl Tpya 1 6€30NMacHOCTU YUpeXaeHus;

- NpoBefieHNne BHYTPEHHEro KOHTPO/IA 3a CO6MI04eHNEM YCTaHOB/IEHHbIX HOPM TpyAa (He pexxe 04HOro
pasa B rog).
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